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Supplement V Summary for Scientific Notebooks
YMP-LBNL-QIP-SV.0, Rev. 2, Mod. 1

Effective 03/21/2002

LBNL SCIENTIFIC NOTEBOOK ID #: YMP-LBNL-________________________________________
       YMP ID #: SN-LBNL-SCI-__________-V__

The information below applies to each data file unless otherwise specified within the scientific notebook (SN)
entry.

� Originator of electronic data files: _____________________________________________________

� Residing computer(s) (including servers) for electronic data files (enter DOE property IDs):
____________________________________________________________________________________

� For electronic data file transfers: method(s) of transfer are (check all that apply):

� Disk to disk   � FTP   � Ethernet/Internet   � E-mail   � Other: ______________

The information for each file is given in the initial SN entry where the file is recorded.
— The method(s) for verifying the integrity of the data in the notebook identified below apply to each transfer

(check all that apply): � Random checks of data content          � Visual checks of file format

� Checksums � Other: _________________________________________________

� For information storage and maintenance of transferred or stored files:
— Media are protected from extremes of temperature, humidity, etc. by location onsite in an indoor environment.

The type of medium is (check main type, identify others in SN entry):     � Hard drive, including server files
� CD � Floppy disk � Tape  � Zip drive � Other: _______________________________

— The file format is:     � plain text � Excel spreadsheet � rich text format
     � Other: ________________________________________

Specify any particular formats (e.g., JPEG, HTML, etc.) for specific files in the SN entry where the file
information is recorded.  The format may be indicated by the file extension appended to the filename.

— The retention time is up to one year, to ensure enough time to transmit data supporting technical products to
the TDMS.

� For electronic data file backups:
— The standard backup system provided by LBNL/ESD for backing up computer systems is employed.  The

information for each file is given in the initial SN entry where the file is recorded.
— The method for verifying the integrity of the data backup is the inherent verification functions incorporated into

the backup process by the standard backup system.

� For electronic data files recorded in this notebook, the security and access is as follows:
— Identify type of access: � Read Only � Read/Write
— Access is controlled by password to computer system and/or off-hours locked building.
— Individuals listed as authorized personnel on the Notebook Information page of this SN (including the PI) have

access to the electronic data.  (Additional personnel may be included with a SN entry or listed below.)

Signature ________________________________________________ Date _____________________
Scientific Notebook Owner
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